
City of Cerritos 
Department of Community Development  

18125 Bloomfield Avenue Cerritos, CA 90703 
Phone: (562) 916-1201 

Website: permits.cerritos.gov 
 

FILM & PHOTOGRAPHY APPLICATION GUIDE 
 
A City of Cerritos Film & Photography Permit is required for any commercial film production and/or 
still photography shoot occurring in the City of Cerritos including, but not limited to, film 
productions, student film productions, and/or commercial still photography.   
 
A complete application must be submitted at least two (2) weeks in advance of the first day of on-
site filming preparations. Applications submitted less than two (2) weeks, or ten (10) business days, 
from the first day of on-site filming preparations will not be accepted. Large scale productions may 
require a longer review period. Filming proposals requiring building permits, traffic control, or 
other coordination, will require additional processing time. Before submitting a Film & Photography 
Application, please call (562) 916-1201 to discuss your proposed application with City staff. 
 

How to Apply 
1) Visit permits.cerritos.gov and set up a user account. Click “Log In” at top right corner. Select 

“Create a Profile”. Then, enter contact information, and create a password.  
 

2) The following supplemental attachments are required to be uploaded online for your 
application to be deemed complete: 

 Full written description/cover letter of filming activity and storyline. 
 Site Plan showing the location and layout of production, including the location of all 

vehicle parking, equipment staging, and filming activities, etc. 
 Traffic Control/Parking Plan, if filming outdoors. 
 Property Owner Authorization and/or executed Location Agreement. 
 Certificate of General Liability Insurance and an endorsement of a minimum coverage of 

$1 million (or a total of $5 million for production at the Cerritos Center for the Performing 
Arts and the Cerritos Olympic Swim & Fitness Center). The City of Cerritos must be listed as 
the certificate holder and the Description of Operations must include the required City 
language. See attached sample for reference (page 5). 

 Approved Los Angeles County Fire Department Film Permit. Contact the Los Angeles 
County Fire Department’s Public Safety & Film Unit at 818-364-8240 or 
https://fire.lacounty.gov/public-safety-and-film-unit/.  
 

All attachments must be uploaded as PDF documents. 
 
The City will accept either an official digital signature or a scanned copy of a wet signature. Digital 
signatures must be timestamped through a digital signature platform, such as the “Fill & Sign” tool of the 
free Adobe Reader, DocuSign, or any other digital signature. 
 
Should you have any questions, please do not hesitate to contact the Department of Community 
Development at (562) 916-1201. 
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City of Cerritos Requirements for Film & Photography 
 

General Guidelines 
Filming Hours: Normal filming and photography hours are from 7:00 a.m. to 10:00 p.m. Any 
request for filming outside these hours may require additional review timeframes.  
 
Film Permit Duration: An approved Film & Photography Permit is valid for five (5) consecutive 
calendar days and may be renewed at the discretion of the Director of the Department of 
Community Development, if it causes no interference with the public use of the facility or the 
overall health and safety of the public.  
 
Applicant Responsibility: Unless otherwise identified, the applicant serves as the primary 
point-of-contact and representative of the production company throughout the entire duration of 
the production. Should there be multiple contacts for various phases of the production, such 
persons shall be identified in writing as part of the written description/cover letter and/or within 
the Film & Photography Permit Application.  
 
Compliance: The applicant shall be on site at all times to ensure that all guidelines for use, 
policies and procedures, and applicable Local, State and Federal laws are being adhered to. All 
permits and licenses required to conduct the permitted activities shall be obtained and in full effect. 
 
Termination of Production: If permit terms are violated, the City of Cerritos may revoke a Film 
& Photography Permit at any time. In the event that an authorized representative of the City of 
Cerritos finds that activities being conducted by the applicant unnecessarily endangers the health 
and safety of any person, that said activities are or will cause damage to real property, or the 
schedule or restrictions specified in the permit are not adhered to, the City may suspend or cancel 
the permit. The City of Cerritos reserves the right to cancel the permit at any time without incurring 
any liability to the applicant whatsoever. Any deposits or fees may be partially or totally forfeited. 
The Los Angeles County Sheriff’s Department is the law enforcement agency for the City of Cerritos 
and may enforce all conditions of the permit to protect the health and safety of its citizens. 
 
Production Activities: 
• Lighting: Any external lighting used for filming must not be directed into public streets or 

residential areas without prior approval of the City of Cerritos. 
• Special Effects: Any filming activity that requires the use of flammable materials, explosive 

devices, or open flames is considered a special effect. The applicant must obtain a special 
effects permit from the Los Angeles County Fire Department Public Safety & Film Unit. All 
special effects permits require a licensed special effects pyrotechnics operator. 

• Gunfire/Firearms: Gunfire or the brandishing of firearms must be identified in the permit 
request. This activity may require a Los Angeles County Sheriff’s Department deputy be present 
to ensure safety and proper notification to appropriate law enforcement offices. Gunfire activity 
can require extensive notification beyond the standard 500 feet to ensure all those potentially 
affected by the activity are notified. 
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• Storage: No equipment or vehicles will be stored overnight without prior approval of the City of 

Cerritos. 
• Utilities: Electricity, sanitary facilities, phones, photocopy service and trash receptacles shall be 

provided by the applicant.  
• Signage: All signs erected or removed for filming purposes will be removed or replaced by the 

applicant upon completion of the use of that location unless otherwise stipulated by the Film & 
Photography Permit. This is to include signs posted to direct the company to the location. 
 

Public Safety: 
• Sheriff: Applicants are responsible for contacting and hiring Los Angeles County Sheriff’s 

Department deputies if required by their permit. All Los Angeles County Sheriff’s Department 
deputies have the authority to enforce all filming permits issued within the limits of the City of 
Cerritos. They are authorized to enforce, modify, or revoke a permit for safety reasons. 

• Fire Department: A permit from the Los Angeles County Fire Department is required for all 
filming/photography in the City of Cerritos. The applicant is required to comply with the terms 
of the permit which may include hiring Fire Safety Advisors/Officers to be on site for the 
duration of filming/photography. 
 

Street Closures: 
• Traffic: The applicant must provide the City of Cerritos and Los Angeles County Sheriff’s 

Department with location schedules and a diagram for any street closures to prevent potential 
traffic and/or parking problems. 

• “No Parking” Signage: Temporary “No Parking” signs may be permitted and must be requested 
by the applicant as part of the Film & Photography Permit Application. Temporary signs are only 
required for production equipment and crew vehicles that wish to park in unpermitted parking 
zones and do not apply to cast/crew parking. The applicant is responsible for posting signs 48 
hours in advance and may not be enforced if temporary signs are posted less than 48 hours. All 
temporary signage shall be subject to inspection by City staff. The applicant is responsible for 
all posting materials and services.  

• Intermittent Traffic Control (ITC): ITC is allowed on roadways for a maximum of two (2) minutes 
at a time, upon request by the applicant. ITC requests must be included as part of the written 
description/cover letter to be submitted with the Film & Photography Permit Application. The 
applicant is required to use Los Angeles County Sheriff's deputies for any filming requiring ITC 
and is responsible for requesting and paying applicable fees for the required deputies. A copy 
of any such requests and/or approvals from Los Angeles County must be submitted to the City 
as part of the Film & Photography Permit Application.  

• Traffic Lanes Closure: Various streets and roads may be closed to through traffic for filming. If 
applicable, a detailed traffic plan must be submitted as part of a Film & Photography Permit 
Application. Consideration is given to the activity, type of road, volume of traffic, day and time 
of request, and other factors to determine the feasibility of the closure. Advance warning signs 
and all other traffic control devices for approved closures must conform to Federal, State, and 
local regulations. Production companies are required to use Los Angeles County Sherriff’s 
deputies for traffic control.  
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City Facilities:   
• Staff Oversight: A Facility Coordinator or authorized City of Cerritos representative will be 

assigned to the production at a cost billed to the applicant. The representative will have the 
right to enter area of use at all times during the period covered by the permit in order to ensure 
compliance with the permit. 

• Food Sales and/or Consumption: Except where otherwise designated, no food or drink is 
permitted in the interior of City facilities during filming. Areas of use by the applicant are to be 
kept continually free of trash and debris and maintained in a safe manner. Cables, dolly track, 
and other potential hazards are to be shielded. Interior floors are to be protected with layout 
board. Exterior landscaped areas are to be undisturbed unless otherwise agreed. Cast and crew 
meals shall be confined to the area designated in the Film & Photography Permit. Individuals 
shall eat within their designated meal area. All trash must be disposed of properly upon 
completion of the meal. 

• Facility Maintenance: The applicant will not damage or deface any part of the areas being used. 
Specifically, the applicant will not drive or allow others to drive nails, tacks or screws into any 
part of a building or its furnishings therein or apply tape or other materials to walls. The 
applicant will cover all interior floor surfaces with layout board or mats as required to protect 
flooring. The applicant will not remove, trim, cut, or in any way alter trees and/or landscaping 
without prior approval of the City of Cerritos. The applicant will restore site to the original 
condition upon completion of shooting unless otherwise approved by the City. 
 

Credits: If your Production includes credits, a “Thank You to the City of Cerritos” would be 
appreciated. 
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® 

� 
CERTIFICATE OF LIABILITY INSURANCE [ 

DATE (MM/DDIYYYY) 

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 

BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the pollcy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to 
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the 
certificate holder in lieu of such endorsement(s). 

PRODUCER 

INSURANCE COMPANY NAME 

INSURANCE AGENT NAME 

ADDRESS 

CITY, STATE, ZIP CODE 

INSURED 

COMPANY/ VENDOR/ ORGANIZATION NAME. 

ADDRESS 

CITY, STATE, ZIP CODE 

TELEPHONE NUMBER 

COVERAGES CERTIFICATE NUMBER: 

CONTACT 
NAME: 

r:,g
N

Jo Extl: 
E-MAIL 
ADDRESS: 

INSURER A: 

INSURER B: 

INSURER C: 

INSURER D: 

INSURER E: 

INSURER F: 

INSURER(Sl AFFORDING COVERAGE 

I r:i� No): 

REVISION NUMBER: 

NAIC# 

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLA S 

INSR 
LTR TYPE OF INSURANCE 

GENERAL LIABILITY 

X COMMERCIAL GENERAL LIABILITY 

CLAIMS-MADE � OCCUR 

GEN'L AGGREGATE LIMIT APPLIES PER: 

POLICY 
AUTOMOBILE LIABILITY 

ANY AUTO 
ALL OWNED 
AUTOS 
HIRED AUTOS 

UMBRELLA LIAB 

EXCESS LIAB 

OED 
WORKERS COMPENSATION 
AND EMPLOYERS' LIABILITY 

LOC 

SCHEDULED 
AUTOS 
NON-OWNED 
AUTOS 

ANY PROPRIETOR/PARTNER/EXECUTIV 
OFFICER/MEMBER EXCLUDED? 
(Mandatory In NH) 
If yes, describe under 
DESCRIPTION OF OPERATIONS below 

POLICY NUMBER LIMITS 

E $ 1,000,000 
D 
ence $ 100,000 

erson) $ 1,000,000 

$ 1,000,000 

s 1,000,000 

PRODUCTS - COMP/OP AGG $ 1,000,000 

s 

COMBINED SINGLE LIMIT 
Ea accident s 

BODILY INJURY (Per person) $ 

BODILY INJURY (Per accident) $ 

PROPERTY DAMAGE 
Per accident $ 

$ 

EACH OCCURRENCE $ 

AGGREGATE $ 

s 

E.L. EACH ACCIDENT s 

E.L. DISEASE - EA EMPLOYE s 

E.L. DISEASE - POLICY LIMIT s 

DESCRIPTION OF OPERATIONS I LOCATIONS I VEHICLES (Attach ACORD 101, Additional Remarks Schedule, if more space is required) 

REQUIRED LANGUAGE: THE CITY OF CERRITOS, ITS AGENTS, OFFICERS, EMPLOYEES AND VOLUNTEERS ARE NAMED AS ADDITIONAL INSURED. 

CERTIFICATE HOLDER CANCELLATION 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN 

ACCORDANCE WITH THE POLICY PROVISIONS. 
CITY OF CERRITOS 

18125 BLOOMFIELD AVENUE 

CERRITOS, CA 90703  
AUTHORIZED REPRESENTATIVE 

I 
ACORD 25 (2010105) © 1988-2010 ACORD CORPORATION. All rights reserved. 

The ACORD name and logo are registered marks of ACORD 

Revised 1/2020 5



6


	FILM & PHOTOGRAPHY APPLICATION GUIDE
	How to Apply

	City of Cerritos Requirements for Film & Photography
	General Guidelines
	Production Activities:
	Public Safety:
	Street Closures:
	City Facilities:





